COI'JTACOBAHO:

Ha IeJarOTUIeCcKOM COBETE
MBOY «Xo3emunckas OIIT Ne 18»
Tporokon Ne IO

Ot «23» anpemns 2024r.

——

241,

IHonosxenne 0 Mepax HeIONMYIIEHHUS] COCTABJICHUS HeOPHIIUATHHOH OTYETHOCTH
H HCI0JIb30BAaHUSA NMOAJIeIbHBIX JOKYMEHTOB
B MYHHIHUIIAJbHOM OI0J5KeTHOM 0011€00pa30BaTeIbHOM YUpPeKIeHUH
«X03bMHHCKAsI OCHOBHAA mKoJ1a Ne 18»
Beabckoro paiioHa ApxaHre/JbCcKoil o06acTh

1. O0mue moJI0KeHUs

Hacrosimee Ilonoxenuwe pa3paboTaHo B IHeNIX HEAOIYIIEHUS COCTABICHHS
HEO(QUIMAIFHOW OTYETHOCTH Y HWCIIONB30BAaHUS IIOANENBHBIX JTOKYMEHTOB B
YUPeXIEHNN - MyHHUIUNATEHOM OFOKETHOM 06IIe06pa30BaTebHOM YUPEeKIeHIH
«Xo3pMuHCKas ocHOBHas 11kosa Ne 18» Benbsckoro paitona ApxaHreabcKoi o01acTu
(manee - YupexaeHue), B COOTBETCTBUH cO cTaTheit 13.3 DemepanbHOro 3aK0Ha OT
25 nexabps 2008 roma Ne 273-03 «O npoTHBOAESHCTBUN KOPPYTILIAIY.

B ciydae n3MeHeHus 3akoHOoaTenbeTBa Poccuiickoit denepanvn, perympyroIiero
coJiepkaHue HacToswIero I1ooxeHus, B HETr0 BHOCSATCS COOTBETCTBYIOIIHE MTOTPABKY
Y JIOTIOJTHEHUS.

OTt4er - 3TO MUCEMEHHOE HJIM YCTHOE COOOIIEHHe IO KOHKPETHOMY BOIIPOCY,
KOTOPOE€ OCHOBAHO Ha IOKyMEHTAJbHBIX JaHHBIX.

«JIOKyMeHT» - NOKyMEHT, CO3JaHHBIA IOCYJapCTBEHHBIM OpPraHOM, OPraHoOM
MECTHOTO CaMOYIIPaBIeHHUs, FOPUAMUESCKIM HIH (PU3NIECKUM JIULIOM, OQOPMIICHHBIH
B YCTAQHOBJICHHOM IIOPSIJIKE ¥ BKIIFOUEHHBIH B IOKYMEHTOOOO0POT.

«JlokyMeHTHpOBaHue» - PpuKcanys HHPOpMalUK Ha MaTepUaIbHBIX HOCUTEISIX
B yCTAaHOBJICHHOM IIOPSZKE;

[MoTMHHOCTS JOKYMEHTOB YCTaHABJIMBAETCS ITyTeM IPOBEPKU IIOAJIMHHOCTH
MIOANKCEN MOMKHOCTHEIX JIMII M COOTBETCTBHS COCTaBICHHUS JIOKyMEHTOB JaTaM
OTpaXKEHUsI B HUX Ollepaliuii, MHpopMauu, GakToB H T.].

2. [Topsinok AeficTBHH NpH 00HAPY/KEHHH HCIIOJIb30BAHHS MOAAETbHBIX
JOKYMEHTOB H COCTaBJICHHS HEO(PUIHAJILHOH OTYETHOCTH

HpI/I O6Hapy}K6HHI/I COCTaBJICHUA HeO(i)I/IHPIaJIBHOﬁ OTUYCTHOCTH OOJIDKHOCTHBIC
JIA1a, B YbH IIOJJTHOMOYHA B COOTBETCTBHH C NJOJI?KHOCTHBIMH 00432aHHOCTIMHA BXOIHUT
IIOJATOTOBKA, COCTaBJICHHE, MPCACTABIICHHEC ¢ HaIpPaBJICHUE OTYETHOCTH HCECYT
IIEPCOHAIBHYIO OTBETCTBEHHOCTHL 3a COCTABJICHHC HGO(i)HHHaJIBHOﬁ OTYCTHOCTH H
HUCIIOJIL30BaHUA IIOAACIBHBIX JOKYMEHTOB,



JTOMKHOCTHOMY JIMILY, OTBETCTBEHHOMY 38 COCTABIICHHE IOKYMEHTOB 110 CBOEMY
HAIPABIEHMIO IeATeNbHOCTH, HEOOXOMMO BECTH HENOCDEICTBEHHBIM KOHTPOIb M
peryIapHO OCYIIECTBISITh IIPOBENEHHE I[POBEPOK Ha IIPEAMET NOANHHHOCTH
JOKYMEHTOB, O0Opasyloluxcs Yy CIelUamucToB (pabOoTHUKOB) —YUpEKIEHHS,
HaxXOAIIMXCS Y HErO B IPSIMOM IIOAYMHEHHUH.

[Ipy NpOBEJEHWH IPOBEPOK YUMTHIBATh, YTO I[IOATIUHHOCTE JOKYMEHTOB
yCTaHABIMBAETCS TyTeM IIPOBEPKHM DPEalbHOCTH MMEIONMXCS B HUX IOIIMCEH
TODKHOCTHBIX JIMI] ¥ COOTBETCTBHISI COCTABICHMS JOKyMEHTOB AaraM OTPaXeHHs B
HUX OIIEpaIluii, HHpOpMaKH, HaKTOB H T.I.

I1py uTeHWH TOKyMEHTOB, IIOCNIE YCTAHOBJIEHHUS WX MO/UTMHHOCTH, MPOBEPSTH
JOKYMEHTHI IIO0 CyIECTBY, TO €CTh C TOYKM 3PEHHS NOCTOBEPHOCTH, 3aKOHHOCTH
OTpa’KeHHBIX B HAX XO3sMCTBEHHBIX OIepalyii, nabopmaimu, pakrax u T. .

JlocToBepHOCTH Olepanyui, 3aUKCUPOBAHHEIX B JOKYMEHTaX, IPOBEPSAETCA
W3yYeHHEM OTHX W B3aMMOCBI3aHHBIX C HHMH JIOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOIIUX HOJDKHOCTHBIX IIHI[, OCMOTPOM OOBEKTOB B HAType H T.I.
3aKOHHOCTh OTPAKEHHBIX B JOKyMEHTaxX OIepaluil yCTaHaBIMBACTCS IIyTEM
[IPOBEPKHU UX COOTBETCTBHSA JIeHCTBYIOIEMY 3aKOHO/IATEILCTBY.

Ilpy BBIIBIEHHW (AKTOB HCIIOJNB30BAHUA IOMMEIBHBIX JTOKYMEHTOB
He3aMeUINTENbHO HHPOPMUPOBATh OUPEKTOpa YUPeXIEHMSA, a TaKkKe MpPUHATH
COOTBETCTBYIOIIUE MEPEI II0 HEIOIMYIIIEHHIO COCTABICHNUS HeO(QHIUMATEHON OTYETHOCTH
U KCIIOJIb30BaHUS TIOIeTbHBIX JOKYMEHTOB.

3. 3akaw4HnTe/bHAsA YacTh

N3smenenuss u pgomonHeHuss K [lonoxkeHWIO O Mepax HeIOIyIIeHHUS
cocTaBjieHMs HeO(DUIIMATFHOW OTYETHOCTHM Y MCIONB30BaHMA  MOINEIBHBIX
JIOKYMEHTOB B YUPEXIEHHU yTBEPKAAIOTCSA IIPUKA30M I10 YUPEKICHHIO.

Cpoxk neiictBus naHHoro [lonoxeHus He OrpaHU4EH.

Hacrosmee [TomoxxeHre MOXET OBITh OTMEHEHO TOJBKO PEIIEHHEM JUPEKTOpa
(PyKOBOIUTENS) YUPEKACHMUS.

Hacrosmiee [TonojkeHue BCTymaeT B CHJIy C MOMEHTA €0 YTBEPIKICHUS U
neHcTByeT GeccpoyHoO.

C texkctoM Hacrosiiero Ilomoxenuss pabOTHHKM — YUpEKIEHHS,
HEIMOCPEACTBEHHO OCYIIECTBILIOMINE ASATEIBHOCTE 10 COCTABIEHUIO JOKYMEHTAIUH,
a Tak)Xe JOJDKHOCTHBIE JIHM1A, OTBEUAOIIMe 3a IOATOTOBKY, COCTABIIEHNE, HAIIPABICHUE
OTYETHOCTH JJOJDKHBI OBITH O3HAKOMIIEHEI ITOJ] IIO/IIIKCE.



